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We would like to take this opportunity to welcome the Downtown Faculty and Staff to 
the Office of Grants and Contracts “Quarterly Update.”  This newsletter provides updates 
and management guidance for sponsored programs and gifts.  Effective April 1, 2008, 
Downtown Campus sponsored program management began transitioning to the Office of 
Grants and Contracts.  We invite interested faculty and staff from both campuses to sign-
up for the OGC List-Serve to receive important information and announcements 
concerning sponsored program administration.  Sign-up information can be accessed via 
the following link - http://www.uchsc.edu/ogc/listserve.php.  An updated list of contacts 
within the Office of Grants and Contracts follows.  Thanks and welcome aboard! 

PreAward and Information Systems 

Facilities and Administrative Costs and State of Colorado Agencies - Investigators 
seeking funding from an agency of the State of Colorado are required to “route” to the 
Office of Grants and Contracts (OGC), at a minimum, a detail budget inclusive of 
facilities and administrative (F&A) costs, a scope of work, and any other forms, 
instructions or information pertinent to the preparation of the application.  Additional 
information is required in some circumstances, see 
http://www.uchsc.edu/ogc/pre/route.php#what.    

Note that standard F&A rates apply to any and all State of Colorado funded projects (see 
http://www.uchsc.edu/ogc/pp/fa.php).  In situations where the funding is coming from a 
sponsor through the State of Colorado the appropriate F&A rate of the prime sponsor will 
be applied.  For example, if the National Institutes of Health (the prime sponsor) awards a 
grant to the State of Colorado, who then contracts with UC Denver, the NIH F&A rate is 
applied. Problems often occur when proposals submitted by the State of Colorado to a 
sponsor do not include appropriate budget information for UC Denver’s part of the 
project.  To avoid this problem, address budget issues as early as possible when working 
with State of Colorado agencies to ensure that adequate funding is requested from the 
prime sponsor. 
 
The University will pursue recovery of the full F&A rate for all projects.  For more 
information on the application of F&A to sponsored projects see 
http://www.uchsc.edu/ogc/pp/fa.php.  
 
Contracting, Policy and Education 
 
The average contract negotiation turn-around in the Office of Grants and Contracts is 4-6 
weeks.  In order for OGC to ensure a timely negotiation, please remember the following 
guidelines: 
 

http://www.uchsc.edu/ogc/listserve.php
http://www.uchsc.edu/ogc/pre/route.php#what
http://www.uchsc.edu/ogc/pp/fa.php
http://www.uchsc.edu/ogc/pp/fa.php


A full contract proposal package must be received by OGC before a contract will be 
reviewed.  A full proposal package includes the following information in addition to an 
electronic copy of the contract: 
 

•        Routing form 
•        Clinical Trials Effort Commitment and Certification Form (if the contract is for a 

clinical trial)  
•        Completed Budgets 
 

All contracts must be received electronically at Ogc.Contracts@uchsc.edu.  
 
When requesting a contract status update, please include the following information to 
help us answer your questions:  

•        Name of the PI 

•        Routing Number 
•        Sponsor Name 

 
PostAward and Accounting 
 
New Report in the Reporting Tool - A Deficit Report has been added to the New 
Reporting Tool.  This report is very useful for identifying cash deficits, budget deficits – 
or both.  You can run this report based on: 

 
Org or org node 
Selected FOPPS values 
Project 
Program 

 
It is a terrific tool and can be found in the Finance Folder within the Public Reporting 
Folder.   
 
Just a reminder that development of all other new reports is on hold so programming 
resources can address performance concerns. 
 
JE Reminder as we approach Year End - Please remember to send all completed JE 
along with the necessary supporting documentation to Finance rather than to OGC.  
Finance is responsible to maintain the “JE of Record” for all audit activities.   
 
Statement of Appointment Reminder - We are approaching the time of year where 
many Training Grants reach their budget-end and many participants are in the process of 
being re-appointed.  To facilitate this surge in activity, we ask your assistance with 
forwarding all new Termination Notices and Statement of Appointments to Brian Slentz 
in OGC upon completion. 
 
Be sure to call us with questions at 303-724-0090. 
 
 

mailto:Ogc.Contracts@uchsc.edu


 
 

Have a great summer! 
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